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ITEMS TO REMEMBER

MARCH

Last day to prepare, verify, and file the 2016 Annual Financial Report (AFR). The
report must be in the form and content prescribed by the State Examiner and filed
electronically via Gateway. [IC 5-11-1-4(a)]

Last day to report to the DLGF information and data on your retiree benefits and
expenditures. [IC 36-1-8-17.5]

Last day to publish the abstract of receipts and expenditures required by IC 36-6-4
13. In addition to the abstract, the publishing must state that a complete and detailed
annual report and the accompanying vouchers showing the names of persons paid
money by the Township have been filed with the County Auditor, and that the
Chairman of the Township Board has a copy of the report that is available for
inspection by any taxpayer of the Township.

All local investment officers shall reconcile at least monthly the balance of public

funds, as disclosed by the records of the local officers, with the balance statements
provided by the respective depositories. [IC 5-13-6-1(e)]

APRIL

Legal Holiday — Good Friday. [IC 1-1-9-1]

All local investment officers shall reconcile at least monthly the balance of public
funds, as disclosed by the records of the local officers, with the balance statements
provided by the respective depositories. [IC 5-13-6-1(e)]

Last day to file Employer’s Quarterly Federal Tax Return (Form 941) with the Internal
Revenue Service for federal and social security taxes.

May
Legal Holiday — Memorial Day. [IC 1-1-9-1]

All local investment officers shall reconcile at least monthly the balance of public
funds, as disclosed by the records of the local officers, with the balance statements
provided by the respective depositories. [IC 5-13-6-1(e)]

On or before June 1 and December 1 of each year (or more frequently if the county
legislative body adopts an ordinance requiring additional certifications) the township
shall certify a list of the names and addresses of each person who has money due
from the township to the county treasurer. (IC 6-1.1-22-14).
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ADVERTISING

IC 5-3-1-3 applies when another statute requires meetings or notices to be published. If the statute
that requires the meeting does not mention IC 5-3-1-3, then you would follow the requirements of the open
door law (IC 5-14-1.5). Meetings that follow the requirements of the open door law would require notice
posted 48 hours in advance and it is not required to publish notice in the newspaper(s). Our current manual
does not note this and we plan to update this in our manual.

The dates and the medium of certain notices required by statute are outlined below:

Notice of meetings not specifically mentioned in statute — 48 hours (Notice by Township Office).

Elections — 10 days before the date of the election (Newspaper).

Sale of Bonds — 15 days before the sale and the second publication at least 3 days before the sale

(Newspaper).

4. Receiving Bids — published twice, with at least 1 week apart and at least 7 days before bids are
received (Newspaper).

5. Establishment of Cumulative or Sinking fund — published twice, with at least 1 week apart and at least
3 days before hearing (Newspaper).

6. Publication of Annual Report — within 4 weeks after the third Tuesday following the first Monday in
January (2 Newspapers).

7. Indebtedness of Township — first Monday of August (Notice by Township Office).

8. Budgets — Refer to the Budget and Tax Rate Calendar provided by the Department of Local
Government Finance (DLGF).

wp e

If the Officer is charged with the duty of publishing any notice required by law and is unable to procure
publication of the notice at either (1) the price fixed by law, (2) because newspapers qualified to publish refuse
to publish, or (3) because newspapers qualified to publish refuse to post notice on their respective websites, it
is sufficient for the officer to post printed notices in three prominent places in the Township.

IC 5-3-1-2.3 applies to notices containing errors or omissions. Notice is not required to be republished if

(1) a reasonable person would not be misled by the error or omission and (2) the notice is in substantial
compliance with the time and publication requirements.

CEMETERY UPKEEP

Many of the calls we receive regarding cemetery care involve financial-related situations and we are
more than happy to provide guidance for these types of questions. However, the Indiana Department of
Natural Resources (DNR) has staff that specialize in cemeteries that may have more knowledge about the
State’s requirements for the upkeep and maintenance of cemeteries. For these types of questions please visit
their website http://www.in.gov/dnr/historic/2832.htm or contact Jeannie R. Regan-Dinius, Director of Special
Initiatives jrdinius@dnr.in.gov.

WEBSITE FEATURES

We wanted to make you aware of some items on our website. All information specific to Townships
can be found on the following page: http://www.in.gov/sboa/4445.htm. This includes information regarding
Internal Controls, Manual, Bulletins, and many other items. A couple of things that we wanted to point out
include the Indiana Codes section that has been recently updated. We request that you refer to this section of
our website first to answer any questions you may have about Indiana laws that pertain to Township
government. The other section we wanted to emphasize is the ‘Comments Regarding SBOA Staff’ section
towards the bottom of the page. We want to know what experiences you have with our staff, both positive and
negative. Our goal is always to provide the best customer service that we can and this feedback will help us
achieve that goal. These comments go to all three of our board members.
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SOCIAL SECURITY WITHHOLDINGS - 2017

We understand the maximum amount of taxable and creditable annual earnings subject to social
security will increase to $127,200 in 2017. No maximum base for Medicare will exist. Rates will remain at the
2016 level at a combined rate of 7.65 percent (both employer and employee for a total of 15.3 percent)
representing a 6.20 percent rate for social security and 1.45 percent for Medicare.

STATE BOARD OF ACCOUNTS CALLED MEETINGS

The SBOA called meetings of all Township Trustees for 2016, in accordance with IC 5-11-14-1,
were held in January. We had a much higher attendance than previous years and we would like to thank
everyone that attended. We would like to thank the Indiana Township Association and the United
Township Association for speaking at our meetings and helping us answer questions.

We hope we provided relevant information to your jobs. We have had requests to have the future
meetings around the State in the same manner and we plan to accommodate these requests. If you would
like to request specific topics to be discussed at the meetings next year, please email
schools.townships@sboa.in.gov.

Trustees not attending the 2017 meeting are encouraged and specifically requested to attend
similar meetings we plan on calling in 2018. A wide range of topics were discussed both during and
between sessions which pertain to your relationship with the State Board of Accounts.

LEVY EXCESS FUND

Each year the Department of Local Government Finance will certify to each township figures which
show one hundred percent (100%) of the tax levy for each fund. Property taxes received which exceed one
hundred (100%) of levy, will require the excess to be receipted to a levy excess fund. However, if the amount
is less than one hundred dollars ($100), no transfer is required.

VENDING MACHINE COMMISSIONS

Historically in audits of governmental units with vending machines, the State Board of Accounts has
formed and followed the following audit positions.

1. There should be a clearly defined procedure adopted by the township concerning placement, use,
maintenance, and commissions of vending machines on their property. As with all township policies
and procedures, we recommend trustees and township boards work together to establish these
policies.

2. All revenues generated and costs incurred in operating vending machines located on the township
premises should be accounted for through the township's records.

3. If vending machines are located in restricted areas (areas other than those available to the public)
and if the township board and trustee wish for those revenues to be restricted for the use and benefit
of those employees who use the machines and generate the revenues, the State Board of Accounts
takes no exception to such action in an audit. The decisions must be authorized by resolution of the
township board.

4. If vending machines are located in areas where the public makes use of the machines and of the
general public, the machine users. Any alternative procedure(s) would be reviewed and evaluated on
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VENDING MACHINE COMMISSIONS (Continued)

a case by case basis during our audits. As stated in number 3, any alternative procedure should be
authorized by resolution of the township board.

5. We do not take audit exception to payment to personnel other than the township's personnel for
maintaining, stocking, and cleaning up around vending machines. A written agreement should be
entered into listing the services to be rendered, the amount to be paid for such services, timing of
payments, and any other areas deemed necessary by the township board and trustee.

ESTABLISHING THE ESTIMATED COST OF CAPITAL ASSETS

The following is an update to estimated cost information the State Board of Accounts provided at prior
seminars concerning capital asset accounting.

When you are not able to determine the historical cost of capital assets owned by a governmental unit,
the following procedure should be followed.

Develop an inventory of all capital assets which are significant for which records of the historical costs
are not available. Obtain an estimate of the replacement costs of these assets. Through inquiry determine the
year or approximate year of acquisition. Then multiply the estimated replacement cost by the factor for the
year of acquisition from the Table of Cost Indexes. The resulting amount will be the estimated cost of the
asset.

The estimated replacement cost in some cases can be obtained from insurance policies.

However, if estimated replacement costs are not available from insurance policies, you should obtain
or make an estimate of the replacement costs.

An example would be if the replacement cost is estimated at $76,000.00 and the asset was
constructed about 1930, then the estimated cost of the asset should be reported as $6,840.00.

$76,000.00 X .07 = $5,320.00
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ESTABLISHING THE ESTIMATED COST OF CAPITAL ASSETS (Continued)

TABLE OF COST INDEXES
1917 to 2016

Year Index Year Index Year Index Year Index
2016 0.99 1991 0.54 1966 0.13 1941 0.06
2015 0.99 1990 0.52 1965 0.13 1940 0.06
2014 0.97 1989 0.49 1964 0.13 1939 0.06
2013 0.96 1988 0.47 1963 0.13 1938 0.06
2012 0.94 1987 0.46 1962 0.12 1937 0.06
2011 0.91 1986 0.45 1961 0.12 1936 0.06
2010 0.89 1985 0.43 1960 0.12 1935 0.05
2009 0.90 1984 0.41 1959 0.12 1934 0.05
2008 0.86 1983 0.40 1958 0.12 1933 0.06
2007 0.84 1982 0.38 1957 0.11 1932 0.06
2006 0.81 1981 0.34 1956 0.11 1931 0.07
2005 0.79 1980 0.30 1955 0.11 1930 0.07
2004 0.77 1979 0.27 1954 0.11 1929 0.07
2003 0.75 1978 0.25 1953 0.11 1928 0.07
2002 0.74 1977 0.24 1952 0.11 1927 0.07
2001 0.72 1976 0.22 1951 0.10 1926 0.07
2000 0.69 1975 0.20 1950 0.10 1925 0.07
1999 0.68 1974 0.18 1949 0.10 1924 0.07
1998 0.67 1973 0.17 1948 0.09 1923 0.07
1997 0.65 1972 0.17 1947 0.08 1922 0.07
1996 0.63 1971 0.16 1946 0.08 1921 0.08
1995 0.62 1970 0.15 1945 0.07 1920 0.07
1994 0.60 1969 0.14 1944 0.07 1919 0.06
1993 0.58 1968 0.14 1943 0.07 1918 0.05

1992 0.57 1967 0.13 1942 0.06 1917 0.04
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